Inquiry Regarding Policy Cancellation

To Whom It May Concern,

I hope this message finds you well. I am writing to inquire about the cancellation of my
insurance policy with the following details:

e Policy Number: [Your Policy Number]
e Policyholder Name: [Your Name]
o Effective Date: [Effective Date of the Policy]

I would like to understand the process involved in cancelling my policy, including any potential
penalties or refunds | may be entitled to. Additionally, please inform me of any required
documentation that | need to provide.

Thank you for your assistance. | look forward to your prompt response.
Sincerely,

[Your Name]

[Your Address]

[Your Email Address]
[Your Phone Number]



