
Insurance Policy Inquiry Letter 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Insurance Company Name] 

[Company Address] 

[City, State, Zip Code] 

 

Subject: Inquiry Regarding Insurance Policy Documents 

 

Dear [Insurance Agent's Name], 

 

I hope this message finds you well. I am writing to request specific documentation related to my 

insurance policy with your company. 

Policy Number: [Your Policy Number] 

 

Could you please provide me with the following documents: 

• A copy of my current insurance policy. 

• Details of coverage and exclusions. 

• Any recent amendments to the policy. 

I would appreciate your prompt attention to this matter. Please feel free to contact me at [Your 

Phone Number] or [Your Email Address] if you need any further information. 



 

Thank you for your assistance. 

 

Sincerely, 

[Your Name] 


