
Luxury Shuttle Service Booking Request 

Date: [Insert Date] 

To: [Service Provider Name] 

From: [Your Name] 

Email: [Your Email Address] 

Phone: [Your Phone Number] 

Booking Details 

Pickup Date and Time: [Insert Date and Time] 

Pickup Location: [Insert Pickup Address] 

Drop-off Location: [Insert Drop-off Address] 

Number of Passengers: [Insert Number] 

Vehicle Preference: [Insert Preference, if any] 

Special Requests 

[Insert any special requests or requirements] 

Thank you for your assistance. I look forward to your confirmation of this booking. 

Sincerely, 

[Your Name] 


