
Project Milestones Update 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Milestones Achieved in Our Sustainability Project 

Dear [Recipient Name], 

I am pleased to provide you with an update on the milestones we have achieved in our 

sustainability project. 

Milestone Overview: 

• Milestone 1: [Description] - Completed on [Date] 

• Milestone 2: [Description] - Completed on [Date] 

• Milestone 3: [Description] - Completed on [Date] 

Upcoming Milestones: 

• Milestone 4: [Description] - Target Completion: [Date] 

• Milestone 5: [Description] - Target Completion: [Date] 

We appreciate your support and commitment to this project. If you have any questions or would 

like to discuss this further, please do not hesitate to reach out. 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


