
Urgent Request for Insurance Policy 

Reinstatement 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, Zip Code] 

Dear [Insurance Company Representative's Name], 

I am writing to formally request the reinstatement of my insurance policy (Policy Number: 

[Insert Policy Number]) that was recently canceled on [Insert Cancellation Date]. Due to [brief 

explanation of circumstances that led to cancellation, e.g., financial hardship, illness], I was 

unable to maintain my premium payments. 

I understand the importance of keeping my policy active and I am committed to resolving this 

matter as quickly as possible. I kindly request your assistance in reinstating my policy and am 

willing to discuss any requirements or payment plans that could facilitate this process. 

Please find attached any necessary documentation that supports my request. I appreciate your 

urgent attention to this matter and look forward to your prompt response. 

Thank you for your understanding and assistance. 

Sincerely, 

[Your Name] 


