Customized Itinerary for Your Visit

Dear [VIP Name],

We are thrilled to welcome you to [City/Location] and have prepared a special itinerary tailored
to your preferences. Below you will find a detailed plan for your visit:

Day 1: Arrival & Welcome Dinner

e 3:00 PM: Arrival at [Airport/Hotel Name]
e 5:00 PM: Private transfer to [Hotel Name]
e 7:30 PM: Welcome Dinner at [Restaurant Name] (Dress Code: Business Casual)

Day 2: Meetings & Networking

e 9:00 AM: Breakfast at [Hotel/Restaurant Name]
e 10:30 AM: Meeting with [Company/Person Name] at [Location]
e 1:00 PM: Lunch at [Restaurant Name]

e 3:00 PM: Networking event at [Venue Name]

e 7:00 PM: Dinner with [Officer/Name] at [Restaurant Name]

Day 3: Leisure & Departure

e 10:00 AM: Leisure activity (choose from: Spa, Golf, City Tour)
e 12:30 PM: Lunch at [Restaurant Name]
e 3:00 PM: Check-out and private transfer to [Airport/Train Station]

We hope you have a wonderful stay and enjoy your time with us. If you have any special
requests or need further assistance, please do not hesitate to contact us.

Best Regards,

[Your Name]

[Your Position]
[Company Name]
[Contact Information]



