
Room Restoration Update 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to provide you with an update on the restoration 

of the room [Room Name/Number] that began on [Start Date]. 

As of today, the following progress has been made: 

• [Completed task 1] 

• [Completed task 2] 

• [Completed task 3] 

We anticipate that the restoration will be completed by [Expected Completion Date]. The 

remaining tasks include: 

1. [Remaining task 1] 

2. [Remaining task 2] 

Thank you for your patience and support during this process. If you have any questions or 

require further information, please do not hesitate to reach out. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


