
Refurbishment Timeline Overview 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are pleased to provide you with the refurbishment timeline for the [Project Name] project. 

Below is an overview of the key phases and planned completion dates: 

• Phase 1: Initial Assessments - [Start Date] to [End Date] 

• Phase 2: Design and Planning - [Start Date] to [End Date] 

• Phase 3: Demolition and Preparation - [Start Date] to [End Date] 

• Phase 4: Construction and Upgrades - [Start Date] to [End Date] 

• Phase 5: Final Inspections - [Start Date] to [End Date] 

We will keep you updated on any changes to this timeline as the project progresses. Thank you 

for your understanding and support during this refurbishment. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


