Feedback on Executive Meeting Venue
EXxperience

Date: [Insert Date]

To: [Venue Manager's Name]

From: [Your Name]

Subject: Feedback on Recent Executive Meeting at [Venue Name]

Dear [Venue Manager's Name],

| hope this message finds you well. I am writing to provide feedback on our recent executive

meeting held at [Venue Name] on [Date]. Overall, our experience was positive and | wanted to
highlight a few key aspects:

Positives:

e The venue was easily accessible and provided a professional atmosphere conducive to
our discussions.

o The staff were attentive and accommaodating, ensuring that all our needs were met
promptly.

o The technology available for presentations worked flawlessly, enhancing our overall
experience.

Areas for Improvement:

« Some attendees noted that the seating arrangement was not ideal for larger groups. A
more flexible setup could be beneficial.

« The catering options provided were satisfactory, but a wider selection of dietary
accommaodations would be appreciated.

Thank you for your attention to these matters. We appreciate all the efforts made by the staff at
[Venue Name] and look forward to potentially using your venue for future events.

Best regards,
[Your Name]
[Your Position]

[Your Company]



[Your Contact Information]



