Insurance Claim Reimbursement Letter
Date: [Insert Date]
To,
[Insurance Company Name]
[Insurance Company Address]
[City, State, Zip Code]
Subject: Request for Reimbursement for Home Repair Costs
Dear [Claims Adjuster's Name],
| hope this message finds you well. | am writing to formally request reimbursement for home
repair costs incurred due to [brief description of the incident, e.g., water damage, fire damage]
that occurred on [date of incident]. My policy number is [policy number].
Following the incident, | promptly made the necessary repairs to ensure safety and prevent
further damage. The total cost for the repairs amounted to [total cost]. Enclosed are the receipts
and documentation that outline the repair work performed:

o [Description of repair #1] - $[Cost]

o [Description of repair #2] - $[Cost]

o [Description of repair #3] - $[Cost]
| kindly ask that you process my reimbursement request at your earliest convenience. Should you
need any additional information or clarification, please feel free to contact me at [your phone
number] or [your email address].
Thank you for your attention to this matter. | look forward to your prompt response.
Sincerely,
[Your Name]
[Your Address]
[City, State, Zip Code]
[Your Phone Number]

[Your Email Address]



