Request for Special Lounge Access

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

Email: [Your Email]

Phone: [Your Phone Number]

To: [Lounge Manager's Name]

[Lounge Name]

[Lounge Address]

[City, State, Zip Code]

Dear [Lounge Manager's Name],

I hope this message finds you well. I am writing to formally request special access to the lounge
on [specific date] due to [brief explanation of reason, e.g., medical condition, travel
circumstance].

As a [your membership status or frequent flyer status], | greatly value the amenities and comfort
the lounge provides. I kindly ask for your consideration and support in granting me access during
this time.

Thank you for your attention to this matter. | look forward to your positive response.

Sincerely,

[Your Name]



