
Invitation to Co-host a Charity Event 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to propose an exciting opportunity for us to 

collaborate on a charitable initiative that could significantly impact our community. 

As [Your Organization] is committed to [briefly state your organization's mission], we believe 

that partnering with [Recipient's Organization] for a charity event would align perfectly with our 

goals. Together, we can leverage our combined resources and networks to maximize the reach 

and success of this event. 

We envision a [briefly describe the type of event, e.g., gala, fundraiser, community day], aimed 

at [state the primary goal or beneficiaries of the event]. We believe that your organization's 

expertise in [mention relevant experience of the recipient's organization] would greatly enhance 

the event's impact. 

I would love the opportunity to discuss this initiative in more detail and explore how we can 

work together to make a lasting difference. Please let me know a convenient time for us to meet 

or have a call. 

Thank you for considering this collaboration. I look forward to the possibility of joining forces 

for this noble cause. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


