
Resource Allocation for Multilingual Staff 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Multilingual Staff Resource Allocation for [Project/Department] 

Dear [Recipient's Name], 

As we continue to enhance our project in [specific area], it is crucial to ensure that our team 

comprises multilingual staff capable of addressing our diverse client needs. 

Proposed Resource Allocation: 

• Name: [Staff Member 1] - Languages: [List Languages] 

• Name: [Staff Member 2] - Languages: [List Languages] 

• Name: [Staff Member 3] - Languages: [List Languages] 

This allocation will not only improve communication but also foster a better understanding of 

cultural nuances essential for our success. 

Please review the proposed allocation and provide your feedback by [Deadline Date]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


