
Comprehensive Concierge Service 

Date: [Insert Date] 

Dear [Client's Name], 

We are pleased to present you with the details of our comprehensive concierge services. 

Service Overview 

Our concierge service provides personalized assistance tailored to your individual needs, 

including but not limited to: 

• Travel arrangements and itinerary planning 

• Restaurant reservations and recommendations 

• Event planning and coordination 

• Household management and maintenance services 

• Personal shopping and gift procurement 

Service Packages 

We offer flexible packages designed to cater to various needs: 

Package Description Price 

Basic Essential concierge services for everyday needs. $100/month 

Premium Enhanced services including priority support and event planning. $250/month 

Luxury All-inclusive service with 24/7 availability and bespoke planning. $500/month 

Contact Us 

If you have any questions or would like to discuss your service needs further, please contact us 

at: 

Email: [Insert Email Address] 

Phone: [Insert Phone Number] 

We look forward to serving you! 

Sincerely, 



[Your Name] 

[Your Title] 

[Your Company] 


