
Request for Sponsorship 

[Your Name] 

[Your Title] 

[Your Organization] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Sponsor's Name] 

[Sponsor's Title] 

[Sponsor's Organization] 

[Sponsor's Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

We are excited to announce the upcoming [Seasonal Event Name] scheduled for [Event Date] at 

[Event Location]. This event aims to [briefly describe the purpose of the event and its 

significance to the community]. 

To ensure the success of this event, we are seeking sponsorship from esteemed organizations like 

yours. Your support would help us [explain how the sponsorship will be used and its impact]. In 

return, we offer [mention benefits to the sponsor, such as advertising, branding opportunities, 

etc.]. 

We would be honored to partner with [Sponsor's Organization] for this event. Please find 

attached a sponsorship proposal for further details. We would be happy to discuss this 

opportunity at your earliest convenience. 

Thank you for considering our request. We look forward to the possibility of working together to 

make [Seasonal Event Name] a memorable experience for our community. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


