
Collaboration Proposal for Seasonal Event 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Address] 

[City, State, Zip] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Address] 

[City, State, Zip] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a collaboration for the upcoming 

[Seasonal Event Name] scheduled for [Event Dates]. This event presents a unique opportunity 

for both our organizations to engage with the community, enhance our brand visibility, and 

create memorable experiences for our audience. 

We believe that by combining our resources and expertise, we can effectively [briefly explain the 

purpose of collaboration, e.g., drive attendance, enhance event offerings, reach a broader 

audience]. Our proposed collaboration could include [list potential collaboration ideas, e.g., co-

marketing efforts, sponsorship packages, joint activities]. 

I would love to discuss this proposal further and explore how we can work together to make this 

event a resounding success. Please let me know your availability for a brief meeting, or feel free 

to suggest a time that works for you. 

Thank you for considering this opportunity. I look forward to the possibility of collaborating 

with you to create an outstanding event. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


