
Subject: Inquiry for Corporate Work-from-Hotel Deal 

Dear [Hotel Manager's Name], 

I hope this message finds you well. My name is [Your Name], and I represent [Your Company 

Name], a [brief description of your company]. We are currently exploring options for a work-

from-hotel arrangement to accommodate our team of [Number of Employees] employees who 

will be working remotely. 

We are particularly interested in the following details: 

• Available rates for long-term stays 

• Facilities available for business meetings and workspace 

• Internet speed and connectivity options 

• Accessibility to local amenities 

• Any corporate packages or discounts available 

We would appreciate any information you can provide regarding your offerings and any 

potential packages that may suit our needs. We are looking to finalize arrangements by [Deadline 

Date] and would love to hear back from you at your earliest convenience. 

Thank you for your time and assistance. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


