
Letter of Introduction for Partnership 

Opportunities 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, ZIP Code] 

 

Dear [Recipient's Name], 

 

I hope this message finds you well. My name is [Your Name], and I am the [Your Title] at [Your 

Company Name]. We specialize in [Brief Description of Your Company's Services/Products], 

and have a strong commitment to [Core Values or Mission Statement]. 

 

As we look to expand our horizons and explore new opportunities, I am reaching out to propose 

a potential partnership between [Your Company Name] and [Recipient's Company Name]. I 

believe that our businesses could mutually benefit from collaboration in [Specify Areas of 

Collaboration]. 

 

I would love the opportunity to discuss this in further detail and explore how we can work 

together to achieve our shared goals. Please let me know a convenient time for us to connect, or 

feel free to reach me directly at [Your Phone Number] or [Your Email Address]. 

 

Thank you for considering this opportunity. I look forward to your response. 

 



Warmest regards, 

 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


