
Collaboration Proposal Introduction 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Company]. We have been following your recent achievements in [mention the specific 

field/industry], and I believe there is a significant opportunity for collaboration between our 

organizations. 

At [Your Company], we are committed to [brief description of your company's mission, vision, 

or relevant project]. By partnering with your esteemed organization, we can leverage our 

combined expertise to [describe the potential outcome of the collaboration]. 

I would welcome the opportunity to discuss this proposal in detail and explore how we can create 

a mutually beneficial partnership. Please let me know a convenient time for you, or feel free to 

reach out to me directly at [Your Phone Number] or [Your Email Address]. 

Thank you for considering this opportunity. I look forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Company Address]  

[Your Phone Number]  

[Your Email Address] 


