Request for Sponsorship Collaboration

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Company/Organization Name]
[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Recipient Name]
[Recipient Position]
[Recipient Company Name]
[Recipient Address]

[City, State, Zip Code]

Dear [Recipient Name],

I hope this message finds you well. My name is [Your Name], and | am the [Your Position] at
[Your Company/Organization Name]. We are currently seeking sponsorship partners for [Briefly
Describe the Event/Project].

We believe that [Recipient Company Name] aligns perfectly with our mission and values, and
we would be thrilled to explore the possibility of collaborating with you. Our event will take
place on [Event Date] at [Event Location], and we expect [Number of Attendees/Participants].

As a sponsor, your brand would receive significant exposure through [List Benefits, e.g.,
marketing materials, social media promotion, etc.], which will enhance your visibility within our
community.

We would love the opportunity to discuss this collaboration further. Please let us know a
convenient time for you to connect or if you need any additional information.

Thank you for considering our request. We look forward to the possibility of partnering with
[Recipient Company Name].

Best regards,
[Your Name]

[Your Position]
[Your Company/Organization Name]



