
Letter for Adjustment in Insurance Coverage 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, ZIP Code] 

Subject: Request for Adjustment in Insurance Coverage 

Dear [Insurance Adjuster's Name], 

I hope this letter finds you well. I am writing to formally request an adjustment to my current 

insurance coverage policy, [Policy Number], effective [Policy Start Date]. 

Due to [reason for adjustment, e.g., changes in personal circumstances, property renovations, 

etc.], I believe it is necessary to review and modify my coverage to ensure I am adequately 

protected. 

I would appreciate the opportunity to discuss this matter further at your earliest convenience, and 

I am open to any proposed adjustments that align with my current needs. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Printed Name] 


