
Event Sponsorship Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company Name] 

[Recipient's Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to introduce an exciting opportunity for 

[Recipient's Company Name] to partner with us as a sponsor for our upcoming event, [Event 

Name], which will take place on [Event Date] at [Event Location]. 

This event aims to [briefly explain the purpose and audience of the event]. With our combined 

efforts, we can create a memorable experience for all attendees while showcasing [Recipient's 

Company Name] as a leader in the travel industry. 

Sponsorship Benefits: 

• Logo placement on all event materials 

• Featured mention in press releases and social media promotion 

• Opportunity to network with attendees 

• Complimentary tickets to the event 

We would be thrilled to discuss this partnership further and explore how we can mutually benefit 

from this collaboration. Please let me know a convenient time for us to connect. 

Thank you for considering this opportunity. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 


