Payment Receipt Verification

Date: [Insert Date]

To: [Recipient's Name]
[Recipient's Address]
Dear [Recipient's Name],

This letter serves as a verification of payment receipt for the transaction completed on
[Transaction Date]. The details of the payment are as follows:

o Payment Amount: ${Amount]
e Payment Method: [Payment Method]
e Transaction ID: [Transaction ID]

We appreciate your prompt payment and look forward to continuing our business relationship. If
you have any questions regarding this verification, please do not hesitate to contact us.

Thank you!
Sincerely,

[Your Name]

[Your Position]

[Your Company Name]
[Your Company Address]
[Your Contact Information]



