Upgrade Request for Gym Membership

Date: [Insert Date]

To: [Gym Manager's Name]

[Gym Name]

[Gym Address]

Dear [Gym Manager's Name],

I hope this message finds you well. I am writing to formally request an upgrade to my current
gym membership level. My name is [Your Name], and my membership ID is [Your Membership
ID].

Having been a member at [Gym Name] for [duration of membership], | have greatly enjoyed the
facilities and services offered. | believe that upgrading my membership to [desired membership
level] will provide me with additional benefits, such as [list specific benefits you are interested

in, e.g., personal training sessions, access to premium classes, etc.].

| would appreciate your assistance in guiding me through the upgrade process and any necessary
steps | need to complete. Please let me know if any further information is required from my side.

Thank you for your attention to this matter. | look forward to your prompt response.
Sincerely,
[Your Name]

[Your Contact Information]



