Maintenance Suggestion for Facility
Upgrades

Date: [Insert Date]

To: [Facility Manager's Name]

From: [Your Name]

Subject: Maintenance Suggestions for Facility Upgrades
Dear [Facility Manager's Name],

I hope this message finds you well. I am writing to bring to your attention some suggestions for
maintenance improvements that could enhance our facility.

Suggested Upgrades
Upgrade the lighting in common areas to energy-efficient LED fixtures.
Install new HVAC systems for better temperature control.

Refurbish the flooring in high-traffic areas for improved safety and aesthetics.
Enhance the landscaping around the facility to boost curb appeal.

Implementing these upgrades could lead to better energy efficiency, increased safety, and an
improved working environment for all. | would appreciate your consideration of these
suggestions and would be happy to discuss them further.

Thank you for your attention to these matters.

Sincerely,

[Your Name]

[Your Position]

[Your Contact Information]



