
Missing Property Notification 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to formally notify you that I have discovered the absence of the following property 

from my home: 

• Property Description: [Insert Description] 

• Last Seen Location: [Insert Location] 

• Date Last Seen: [Insert Date] 

• Estimated Value: [Insert Value] 

Please take note of this notification and assist in any way you can to help recover the missing 

property. Should you have any information, please do not hesitate to contact me at [Insert 

Contact Information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Phone Number] 

[Your Email Address] 


