
Missing Electronic Device Recovery 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to report the missing [type of electronic device, e.g., laptop, smartphone, tablet] 

which was lost on [insert date of loss]. The details of the device are as follows: 

• Device Type: [Type] 

• Brand: [Brand] 

• Model: [Model] 

• Serial Number: [Serial Number] 

• Color: [Color] 

• Last Known Location: [Location] 

If found, please contact me at [your phone number] or [your email address]. I appreciate your 

assistance in the recovery of my device. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 


