Party Planning Outline

Dear [Recipient's Name],

| am excited to share our plans for the upcoming party!

Party Details
o Date: [Date]
e Time: [Start Time] - [End Time]

Location: [Venue/Address]
Theme: [Theme]

Guest List

We plan to invite the following guests:
e [Guest1]

e [Guest 2]
e [Guest 3]

Food and Drinks

We will be serving:
e [Food Item 1]

e [Food Item 2]
e [Drink Option 1]

Activities
The planned activities include:
o [Activity 1]

o [Activity 2]
o [Activity 3]

Budget
Estimated budget: ${Amount]

Looking forward to your feedback!



Best Regards,

[Your Name]



