|_etter of Request

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, ZIP Code]
[Your Email]

[Your Phone Number]
[Recipient Name]
[Recipient Title]
[Organization Name]
[Organization Address]

[City, State, ZIP Code]

Subject: Request for Information on Renewable Energy
Program

Dear [Recipient Name],

| hope this message finds you well. My name is [Your Name], and | am writing to request further
details about the renewable energy program offered by [Organization Name]. | am particularly
interested in understanding the eligibility criteria, application process, and any available financial
incentives related to the program.

As [briefly explain your interest in renewable energy or your current project], | believe that
participating in your program could greatly benefit my efforts and contribute to sustainable
practices in our community.

Thank you for your assistance. | look forward to your prompt response.

Sincerely,

[Your Name]



