
Proposal for Utility Service Contract 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Recipient Company Name]  

[Recipient Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

We are pleased to submit this proposal for a utility service contract between [Your Company 

Name] and [Recipient Company Name]. Our extensive experience and commitment to 

excellence in providing reliable utility services make us an ideal partner for your needs. 

Scope of Services 

[Detail the services you propose to provide, including specifics on utility types, delivery 

schedules, and any additional services.] 

Pricing Structure 

[Provide a clear breakdown of pricing options and any estimated costs associated with the 

services provided.] 

Contract Terms 

[Outline key terms and conditions of the contract, including duration, renewal options, and 

termination clauses.] 

We appreciate the opportunity to present our proposal and are confident that our services will 

provide exceptional value to [Recipient Company Name]. We look forward to the possibility of 

working together. 



Thank you for considering our proposal. Please feel free to contact us with any questions or for 

further discussion. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company Name] 


