
Utility Cost Evaluation Report 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to provide you with a comprehensive evaluation of your current utility costs, 

tailored specifically to your organization's needs. In this report, you will find a detailed analysis 

of your utility usage, cost breakdowns, and recommendations for reducing expenses. 

Utility Cost Breakdown 

• Electricity: $[Amount] 

• Water: $[Amount] 

• Gas: $[Amount] 

Evaluation Summary 

Based on our analysis, we have identified the following insights: 

• [Insight 1] 

• [Insight 2] 

• [Insight 3] 

Recommendations 

To help you optimize your utility expenses, we suggest the following actions: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

Thank you for the opportunity to assist you with your utility cost evaluation. Please feel free to 

reach out if you have any questions or need further assistance. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Company] 

[Your Contact Information] 


