
Change of Address Notification 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to inform you that I have recently changed my address and would like to update my 

records for utility billings. 

Previous Address: 

[Insert Previous Address] 

New Address: 

[Insert New Address] 

Please update your records accordingly and ensure that all future bills and correspondence are 

sent to my new address. If you require any additional information, feel free to contact me at 

[Insert Phone Number] or [Insert Email Address]. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Your Name] 

[Your Account Number, if applicable] 


