
Service Agreement Contract Termination 

Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

Subject: Termination of Service Agreement Due to Unforeseen Events 

I hope this letter finds you well. I am writing to formally notify you of the termination of our 

service agreement dated [Insert Agreement Date] due to unforeseen events that have significantly 

impacted our ability to fulfill the terms of the agreement. 

Despite our best efforts, circumstances beyond our control have arisen, making it impossible for 

us to continue our partnership as initially planned. We believe that terminating the contract at 

this juncture is in the best interest of both parties. 

As per the termination clause outlined in Section [Insert Section Number] of our agreement, 

please consider this letter as our official notice of termination, effective [Insert Termination 

Date]. We will ensure that all outstanding obligations are settled in a timely manner. 

We appreciate the opportunity to have worked together and hope to reconnect in the future under 

more favorable conditions. Should you have any questions or require further clarification, please 

do not hesitate to reach out. 

Thank you for your understanding. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


