Termination of Service Agreement

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Recipient's Company Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

We are writing to formally notify you of the termination of our Service Agreement dated [Insert
Original Agreement Date], as all contracted services have been successfully completed as per
Section [Insert Relevant Section] of the agreement.

We appreciate the collaboration and professionalism exhibited during this project. Please let us
know if there are any remaining formalities to address before concluding our business
relationship.

Thank you for your cooperation.

Sincerely,

[Your Name]

[Your Title]
[Your Company Name]



