
Service Agreement Contract Termination 

Notice 

Date: [Insert Date] 

[Client's Name] 

[Client's Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

We regret to inform you that we are terminating our service agreement, effective [Insert 

Termination Date], due to ongoing dissatisfaction with the services rendered. 

Although we appreciate the opportunity to work with you, we feel that we have not met your 

expectations and, as such, believe it is in both parties' best interests to conclude our agreement at 

this time. 

Please let us know if you have any questions or if there is anything we can do to assist you 

during this transition. 

Thank you for your understanding. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


