Request for Adjustment of Utility Bill
Payment Frequency

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]

[Phone Number]

[Utility Company Name]
[Utility Company Address]

[City, State, Zip Code]

Dear [Utility Company Representative],

I hope this message finds you well. I am writing to formally request an adjustment to the
payment frequency of my utility bill for account number [Your Account Number].

Due to [brief explanation of your reason, e.g., financial circumstances, change in income, etc.], |
would like to adjust my payment schedule from [Current Payment Frequency] to [Requested
Payment Frequency].

Understanding the importance of timely payments, | assure you that this adjustment will enable
me to manage my finances more effectively while continuing to meet my obligations to your
company.

Thank you for considering my request. | look forward to your positive response. Should you
need any further information, please do not hesitate to contact me.

Sincerely,



[Your Name]



