
Letter of Introduction of Utility Service 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are pleased to inform you that [Utility Company Name] will be introducing essential utility 

services in your area. Our goal is to provide reliable and affordable access to [type of utility 

services, e.g., electricity, water, gas] for all residents, especially in underserved communities like 

yours. 

This initiative is part of our commitment to ensuring that every household has access to the basic 

services that foster sustainable living and community growth. Our services will not only improve 

the quality of life but also support economic development in your region. 

We understand that each community has unique needs, and we are eager to hear from you. We 

will be hosting a community meeting on [Insert Date] at [Insert Location] to discuss our services 

and gather your input. Your participation is invaluable to us. 

For any immediate questions or concerns, please do not hesitate to contact us at [Insert Phone 

Number] or [Insert Email Address]. We are here to serve you. 

Thank you for welcoming [Utility Company Name] into your community. We look forward to 

working together to enhance the quality of life in our shared environment. 

Sincerely, 

[Your Name] 

[Your Title] 

[Utility Company Name] 

[Company Address] 

[City, State, Zip Code] 


