
Final Warning: Utility Payment Due 

Date: [Insert Date] 

To: [Customer's Name] 

Address: [Customer's Address] 

Dear [Customer's Name], 

We are writing to remind you that your utility payment, originally due on [Original Due Date], 

remains unpaid as of today. This is your final warning regarding this matter. 

The total amount due is [Insert Amount]. Please be aware that failure to remit payment by [Final 

Deadline] may result in the suspension of your utility services. 

To avoid further action, we urge you to make your payment immediately. You can pay online at 

[Payment Link] or contact our office at [Contact Number] for assistance. 

Thank you for your prompt attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Utility Company Name] 

[Contact Information] 


