
Utility Payment Plan Agreement Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Utility Company Name] 

[Utility Company Address] 

[City, State, Zip Code] 

Dear [Utility Company Representative's Name], 

I hope this message finds you well. I am writing to formally request a utility payment plan 

agreement due to [briefly explain your situation, e.g., financial hardship, medical expenses, etc.]. 

Account Number: [Your Account Number] 

Given my current financial circumstances, I kindly ask for the option to set up a payment plan 

that would allow me to keep up with my utility payments. I believe this arrangement would 

greatly assist me in managing my finances during this challenging time. 

Please let me know what information or documentation you require from me to proceed with this 

request. I sincerely appreciate your help and understanding in this matter. 

Thank you for your attention to this request. I look forward to your prompt response. 

Warm regards, 

[Your Name] 


