
Utility Payment Plan Agreement Adjustment 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, ZIP]  

[Email Address]  

[Phone Number] 

[Utility Company Name]  

[Utility Company Address]  

[City, State, ZIP] 

Dear [Utility Company Representative's Name], 

Subject: Request for Adjustment of Utility Payment Plan Agreement 

I am writing to formally request an adjustment to my current Utility Payment Plan Agreement 

associated with account number [Your Account Number]. Due to [briefly explain the reason for 

adjustment, e.g., financial hardship, change in circumstances], I am seeking to modify the terms 

of my payment plan. 

Currently, I am required to pay [current payment amount] per month. I kindly request an 

adjustment to [proposed new payment amount] per month starting from [start date of new 

payment plan]. This adjustment would greatly assist me in managing my finances while ensuring 

that I fulfill my obligations to the utility service. 

I appreciate your understanding and consideration of my situation. I would be grateful if we 

could discuss this matter further at your earliest convenience. Please feel free to contact me at 

[Your Phone Number] or [Your Email Address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 


