
Environmental Impact Assessment Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Organization: [Recipient's Organization] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

Subject: Environmental Impact Assessment for [Project Name] 

We are writing to inform you that an Environmental Impact Assessment (EIA) is being 

conducted for the proposed [Project Name] located at [Project Location]. This EIA aims to 

evaluate the potential environmental effects of the project on [specific environmental aspects, 

e.g., flora, fauna, water quality, etc.]. 

We are seeking your cooperation and input during this assessment process. Key stakeholders and 

their insights are vital for ensuring that all environmental concerns are comprehensively 

addressed. We aim to gather feedback from the community and relevant organizations to 

enhance our understanding of the project's potential impacts. 

We will be holding a public consultation meeting on [Date] at [Location] from [Time]. You are 

cordially invited to attend and share your thoughts and recommendations. 

Thank you for your attention and anticipated cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


