Your Name

Your Address

City, State, Zip Code
Email Address
Phone Number

Date

Recipient Name

Title

Department of Alcoholic Beverage Control
Address

City, State, Zip Code

Dear [Recipient Name],
I hope this message finds you well. I am writing to inquire about the alcohol licensing
regulations that govern [specific type of establishment, e.g., restaurants, bars, retail stores] in
[specific location, e.g., city or state].
As a [your position, e.g., business owner, entrepreneur, community member], | am interested in
understanding the necessary steps and requirements involved in obtaining the appropriate
licenses.
Could you please provide me with detailed information regarding:

« The types of alcohol licenses available.

e The application process and timelines.

e Required documentation and fees.

e Any local regulations or zoning laws that may apply.
Thank you for your attention to this matter. | look forward to your prompt response.

Sincerely,

[Your Name]



