
Contract Review Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request a review of the beverage 

distribution agreement dated [Insert Date of Agreement]. After a careful examination of the 

contract, I have identified several key areas that require clarification and further discussion. 

Key Areas for Review 

• Distribution Territory: [Insert concerns or requests] 

• Pricing and Payment Terms: [Insert concerns or requests] 

• Duration of Agreement: [Insert concerns or requests] 

• Termination Clauses: [Insert concerns or requests] 

• Liability and Indemnification: [Insert concerns or requests] 

I believe that addressing these points will help ensure a mutually beneficial partnership. I am 

available for a meeting to discuss this further and am looking forward to your prompt response. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Phone Number] 

[Your Email Address] 


