
Employee Training Requirements for 

Hospitality 

Date: [Insert Date] 

To: [Employee Name] 

From: [Your Name] 

Subject: Training Requirements for Your Role 

Dear [Employee Name], 

As part of our commitment to providing exceptional service in the hospitality industry, we have 

outlined the training requirements necessary for your position. Completing these training 

modules is essential for your development and the overall success of our team. 

Training Programs Required: 

• Culinary Skills Training 

• Customer Service Excellence 

• Health and Safety Standards 

• Hospitality Technology Systems 

• Conflict Resolution Techniques 

Training Schedule: 

The training sessions are scheduled as follows: 

• Culinary Skills Training - [Date and Time] 

• Customer Service Excellence - [Date and Time] 

• Health and Safety Standards - [Date and Time] 

• Hospitality Technology Systems - [Date and Time] 

• Conflict Resolution Techniques - [Date and Time] 

Please ensure that you complete all modules by the specified deadlines. If you have any 

questions or need further assistance, do not hesitate to reach out. 

Best regards, 

[Your Name] 

[Your Position] 



[Company Name] 

[Contact Information] 


