
Letter of Request for Import/Export 

Pharmaceutical Regulation 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

To: 

[Recipient Name] 

[Recipient Title] 

[Regulatory Body Name] 

[Regulatory Body Address] 

[City, State, ZIP Code] 

Dear [Recipient Name], 

I am writing to formally request regulation approval for the import/export of pharmaceutical 

products from [Country of Origin] to [Destination Country]. Our company, [Your Company 

Name], is committed to adhering to all applicable laws and guidelines regarding pharmaceutical 

distribution. 

The details of the products involved are as follows: 

• Product Name: [Product Name] 

• Quantity: [Quantity] 

• Manufacturer: [Manufacturer Name] 

• FDA/EMA Registration Number: [Registration Number] 



We have ensured that all necessary documentation, including import/export permits and product 

specifications, are in place and compliant with [relevant regulations]. We appreciate your 

attention to this matter and look forward to your prompt response. 

Should you require any additional information or documentation, please do not hesitate to 

contact me at [Your Phone Number] or [Your Email Address]. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 


