
Executive Compensation Package Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company's Name] 

[Company's Address] 

[City, State, ZIP Code] 

Dear [Recipient's Name], 

I am writing to propose a comprehensive executive compensation package for [Executive's 

Name], [Executive's Title], effective [Start Date]. This proposal is designed to align with our 

company's strategic goals, attract and retain top talent, and motivate our executives to achieve 

exceptional performance. 

Proposed Compensation Structure: 

• Base Salary: $[Amount] per year 

• Annual Bonus: Up to [%] of base salary based on performance metrics 

• Stock Options: [Number] options vesting over [Number] years 

• Retirement Plan Contributions: [Details] 

• Health and Wellness Benefits: [Details] 

The proposed compensation package not only reflects the market standards for similar positions 

but also considers the unique contributions [Executive's Name] brings to our organization. 

I look forward to discussing this proposal further and am confident we can reach an agreement 

that benefits both [Executive's Name] and [Company's Name]. Please feel free to reach out with 

any questions or requests for modifications. 

Thank you for your attention and consideration. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


