
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to follow up on my previous inquiry regarding 

the legal implications of remote work policies within our organization. 

As remote work continues to evolve, I have some specific questions that I would greatly 

appreciate your guidance on: 

• [Question 1] 

• [Question 2] 

• [Question 3] 

Your expertise in this area is invaluable, and I believe your insights will help clarify these issues 

and contribute to a more effective remote work strategy. 

Thank you for your time and assistance. I look forward to your response. 

Best regards, 

[Your Name] 

[Your Job Title] 


