
Introduction Letter for Companionship and 

Personal Care Services 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am reaching out to introduce 

myself and my companionship and personal care services that aim to enhance the quality of life 

for individuals in need. 

At [Your Company Name], we understand the importance of companionship and personalized 

care for those who may feel isolated or require assistance with daily activities. Our dedicated 

team is trained to provide support in a compassionate and respectful manner. 

We offer a range of services including, but not limited to: 

• Companionship and socialization 

• Assistance with daily living activities 

• Medication reminders 

• Transportation to appointments 

• Light housekeeping and meal preparation 

Our goal is to foster an environment of trust and comfort, ensuring that our clients feel valued 

and supported. I would be delighted to discuss our services further and explore how we can assist 

you or your loved ones. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] to set up a 

meeting or to ask any questions you may have. 

Thank you for considering [Your Company Name] for your companionship and personal care 

needs. I look forward to the opportunity to serve you. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Address] 

[Your Phone Number] 

[Your Email Address] 


