Educational Policy Adherence Notification

Date: [Insert Date]
To: [Recipient Name]
From: [Your Institution Name]
Subject: Notification of Educational Policy Adherence
Dear [Recipient Name],
We hope this message finds you well. This letter serves to inform you of the importance of
adhering to our educational policies as outlined in the institutional handbook. Compliance with
these policies is crucial for maintaining a conducive learning environment and upholding the
standards of our institution.
Please review the following policies that require your attention:
o Attendance Policy
o Academic Integrity Policy
« Disciplinary Policy
We kindly ask you to acknowledge receipt of this notification and confirm your understanding of
the above-mentioned policies by [Insert Deadline Date]. Failure to comply may result in
[mention consequences].
Thank you for your attention to this important matter.
Sincerely,
[Your Name]
[Your Title]

[Your Institution Name]
[Your Contact Information]



