
Compliance Audit Request 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Institution] 

[Institution's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are writing to formally request a compliance audit of [Insert Institution Name] for the 

academic year [Insert Year]. This audit aims to ensure that all educational programs and 

administrative practices align with the established state and federal regulations. 

The scope of the audit will include, but is not limited to: 

• Review of academic programs 

• Assessment of financial aid processes 

• Evaluation of student enrollment policies 

• Compliance with institutional accreditation standards 

We kindly ask you to prepare for this audit by compiling the necessary documents and making 

your staff available for interviews during the audit period, which will commence on [Insert Start 

Date] and conclude on [Insert End Date]. 

Please confirm your receipt of this letter and your availability for the upcoming audit. Your 

cooperation is essential in maintaining the integrity and quality of education provided at your 

institution. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 



[Your Contact Information] 


